
TERMS OF REFERENCE
ADVISORY COMMITTEE ON RECORDS POLICY

Consistent with Public Records Order (P.C. 1966-1749), the Director
General of the RCMP Security Service shall appoint a "Records
Co-ordinator" to provide comprehensive advice on the file retention
and disposal policies and procedures of the Service.
The Records Co-ordinator will be assisted by an "Advisory Committee on
Records Policy".

(i)

(ii)

(iii)

Under the direction and chairmanship of the "Records
Co-ordinator", the Advisory Committee will provide advice
in .the following areas: ■ . '
A. the development of Security Service policies and

procedures as required by Government Records
Management directives relating to file destruction and
archival policies including the preparation of
retention*and disposal schedules applying to all
operational records as well as proposals to destroy
records;

B. the development of file creation standards relating
to those categories of files identified' by the Report
of the McDonald Commission as having questionable
security intelligence value, the determination of the
security 'need' and authority by which files are
created, and provision of the justification and
rationale to be used publicly by the Solicitor
General.

C. other records management policy issues and problems as
may be identit led .

In addition to the Chairman and other Security Service
members as may be appointed by the Director General, the
Advisory Committee will be composed of representatives
from the Ministry Secretariat (Police and Security Branch)
and from the Security Intelligence Transitional Group.
A. For the purpose of developing file destruction and

archival policies, representstive(s) of the Public
Archives will also serve as a member of the Committee.

B. For the purposes of developing file creation ,,
standards, the Committee will have the same Chairman
and members (excluding Public Archives) but include
the option of providing for representation by an
appropriate outside authority should the Solicitor
General consider such representation to be advisable.

The Committee Chairman shall provide progress and final
reports as designated by the Director General.
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